
EXHIBIT B BILLING & PAYMENT 

_________Subcontractor Initials

______________Date Reviewed

MONTHLY PAY APPLICATION (EXHIBIT ) is due on the 25th of each month for progress payments.

Please Note: The following items are required prior to processing subcontractor payment applications:
Executed signed contract with all exhibits and bond (if required)
Current Certificates of Insurance per Exhibit D Insurance Requirements

o Workers Compensation Insurance
o General Liability with Additional Insured per Exhibit D Insurance Requirements
o Automobile Liability Insurance

List of suppliers and sub-subcontractors (Exhibit I)
Schedule of Values supporting the % completed on the Payment Application Form (Exhibit )
Completed copies of DAS 140, DAS 142 and Fringe Benefit Statement must be provided BEFORE
Subcontractor is on Jobsite as uploaded documents in eMars.

Monthly Billing Requirements
Payment Application Form (Exhibit )
Conditional lien release upon progress payment including suppliers and subcontractors
Certified Payroll Reports must be submitted weekly via eMars software program along with a confirmation
of submission to DIR via eCPR through the billing period on the monthly payment application
Completed and filed copy of CAC 2 or a copy of payment to an accredited apprenticeship program is to be
provided at the end of each MONTH for the duration your Company is on the project in eMars.
Monthly Skilled and Trained Workforce Report (Exhibit G) for Lease/Leaseback Projects.

Final/Retention Payment Application
Payment Application Form (Exhibit )
Conditional lien release upon final payment including suppliers and subcontractors
Final Certified Payroll Report must be submitted via eMars software program along with a confirmation of
submission to DIR via eCPR through the final billing period

o Final payroll marked as Final in eMars
Completed and filed copy of CAC 2 or a copy of payment to an accredited apprenticeship program
through the final month your Company is on the project in eMars.
Final Affidavit (Exhibit F )
Closeout documents
Final Monthly Skilled and Trained Workforce Report (Exhibit G ) for Lease/Leaseback Projects.
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